
	Personal  Development Plan Template

	Section 1 – Personal Details

	Surname:
	
	Date:
	/	/

	Given Names:
	

	Section 2 – Discussed with CEO and/or nominee

	GOALS:

	TIMEFRAME
	My personal goals are:
	My professional goals are:

	
	
	

	
	
	

	
	
	

	
	
	

	STRENGTHS AND WEAKNESSES:

	Required knowledge/skills
	VET
	e.g. personal leadership/development, communication,
teamwork, management, IT
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	Professional Development Plan Template

	LEARNING ACTIVITIES

	Name of activity
	Details (provider, location etc)
	Objectives
	Date
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section 3 – Declaration and Agreement

	We have discussed and agree on the above action plan for Professional development. This plan will be reviewed every 12 months, however additional items may be added during the year, under mutual agreement, as they arise.
Completed Professional development activities will be recorded on the individuals personnel file.

	Name:
	
	Date:
	/	/

	Signature:
	

	CEO and/or nominee Name:
	
	Date:
	/	/

	CEO and/or nominee Signature:
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