[image: ]
[image: A picture containing background pattern

Description automatically generated]

	Case Note Template


Complete all relevant sections for first visit and/or subsequent visit sessions. 


Date of Session:
Client(s):
Therapist:
Assistant/Student in the room:

Contract
	First Visit


Referral:   




Request/Presenting Problem:  





Request made by Third Party/Interested Parties:  





Constraints:  





Funding:  









Previous History/Treatment of the Problem:  








	Subsequent Visit



Contract   




Has the request changed (details, how, what, who)




Problem (new information/history)





Any further changes to the contract?













	Case Notes



Turning Points – Timeline






Sociorelational Field – Ecogram 





Socio-Economic Justice
	Death
	Violence
	Migration

	Work
	War
	Crime

	Birth
	Injury/illness
	Marital/Relationship

	Trauma
	Financial/Poverty
	Education

	Disaster
	Loss
	Culture

	Religion
	Sexuality
	Disability

	Age
	Race
	Ethnicity

	Alcohol/drugs
	State
	Gender







Pattern of Interaction (fractures, alliances, and cooperation) 




Pattern of Problem Solving










Intervention – Advice 






Explanation






Instructions






Meta-frames	






Metaphors




[bookmark: _GoBack]Future Exploration









	Student’s Reflection



What are you thinking?





Where does this thinking come from?




[bookmark: _Hlk75511332]Tasks
Are there any tasks that need to be finalised in regard to the session?
This includes:
1. Letter writing
1. Research (e.g., medical conditions)
1. Release of information forms
1. Contact with third parties.
1. Notes in file

Task Checklist 

Please detail and date next to task upon completion. 
If tasks are not followed through, we cannot count this as a completed task.


	Task 
	Date completed and/or notes
where applicable

	Letter writing 
	

	Release of Information/consent form
	

	Notes for file
	

	Follow up note to administration staff 
	

	Follow up note to practitioner 
	

	Follow up note to facilitator
	

	Research 
	

	Other 
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